JOHENKAS HAPOAHASA DONETSK PEOPLE’S
PECIIYBJINKA REPUBLIC
I''TABA PECITIYBJIMKHA THE HEAD OF REPUBLIC

YKA3
I'JIABBI JOHELIKOW HAPOJHOM PECNIYBJUKH

O6 yrBepaxnenun ITopsiika odopMieHHst, H3roOTOBIEHHS, BbIAAYH,
HCIIOIB30BAHNS, YU€Ta, XPAHEHUS], yHUUTOKEHUS CJIyHKeOHbIX
YAOCTOBEPEHHH B YNPABJIEeHHH 110 COHATLHON MOMIEPKKe
BOCHHOCTY’KAIlIHX B OTCTABKE M MATPHOTHYECKOMY BOCHUTAHHIO
npu I'nase Jloneuxoii Hapoanoii Pecny6iuxu

B nemsix ynopsamouenus npouenyp ohpopMIIeHHs, H3rOTOBIEHHS, BEIJAuH,
UCTIOJIE30BAHUS, yIETa, XPAHEHHUS, YHHUYTOKEHHUS CITYKEOHBIX YIOCTOBEPEHU B
YIpaBleHUH 110 COLHANBHON MONAEpPIKKe BOCHHOCIY)KAaIIUX B OTCTaBKE WU
IaTPUOTHHECKOMY BoCIUTaHUIO pu I nase Jloneuxoi Haponuoi Pecny6iuku

IIOCTAHOBJIAIO:

1. Vreepaute npunaraemsiit Ilopsamok odopmienus, U3rOTOBJICHUS,
BBINIATH,  HMCIIOJIB30BAHMA, Y4€Ta, XPAHEHMS, YHHYTOKEHUS CIyKeOHBIX
YAOCTOBEPEHUH B YIIpaBIeHUH 10 COLMATLHOM MOIIEpKKe BOSHHOCTYKAIUX B
OTCTaBKe U IaTpuoTHYeCKoMy BocnutaHuio npu ImaBe J{onenkoit Hapomroit
PecnyGinku.

2. Hacrosimm#t VYxa3 BcTymaer B cmiy co aHS ero O(pULIMATTEHOTO
OITyOJIMKOBaHUS.

I naBa

Hownenkoit Hapoxmoi Pecry @it JA.B. Ilymmnun

r. Jloneux
Dy peeeZ%5-2019 rona
No 5’4’51




VTBEPXIEH

VYkazoMm I'nmaBel
Horenxoi HapoaHoii PeCHyﬁﬂHKHﬂ
o1 A2 4527892019 1. Ne F57

IMOPAAOK
odopMIiIeHN S, H3TOTOBJICHHUSI, BbIIaYH, HCIIOIb30BAHHS, YI€TA, XPAHEHH,
YHHYTOXKEHHSA CJIYKeOHbIX YA0CTOBepEeHHii B YIPaABJIeHHH 110 COIHAILHOM
MOAJePIKKe BOCHHOCIY/KAIIUX B OTCTABKE U MATPHOTUYECKOMY
BocinTaHuio pHu InnaBe onenkoii Hapognoi Pecny6aukn

I. O0nHe mos1oKeHUAA

1.1. Hacrosmuii Ilopsmok ycraHaBnmBaeT mpaBHia O(OPMIIEHHS,
U3rOTOBJIEHMsS], BBIJAYM CIIy)KeOHBIX YAOCTOBEPEHHMH JIMIAM, 3aHHMAIOIIMM
JOJDKHOCTH B YIIPaBIECHUH [0 COLMAIBHOW IMOAJMEPIKKE BOESHHOCIYXAIUX B
OTCTaBKe W IAaTPHOTHYECKOMY BocnuTaHuio npu ImaBe Jlonerkoit Hapommoit
Pecnybnmuku (naniee — paGoTHHKH), a TAKXKE UCIIONL30BAHMS, yIETa, XPAHEHH 1
YHHYTOXEHHUS CIIy)KeOHBIX YHOCTOBepeHW! VIpaBleHHs I10 COIHAIBHOM
HOAJIEP)KKE BOCHHOCIY)XAIUX B OTCTaBKe W IIATPHOTHYECKOMY BOCIHUTAHHUIO
npu I'mase Jlonenxoii Hapoaroii Pecy0Onuku (manee — Viipasienwue).

1.2. CnyxebHoe ymocTOBepeHHE SBIAETCS OQHLIUAILHEIM JOKYMEHTOM
CTPOTOH OTYETHOCTH, IOATBEPKAAIOIIMM JIMYHOCTh PAbOTHHKA U 3aHHMAEMYIO
UM JIOJDKHOCTB COIIACHO CTPYKTYpPE U IITaTHOMY PacIMCAaHUIO YIIpaBIEHHUS.

1.3. CnyxebHOe ymocTOBepeHHe BHIIAETCS PaOOTHHKY — Ha IIEPHOJ
3aHATHS UM JOJDKHOCTHU B YIIPaBJICHUH.

1.4. CnyxebHOE ynocToBepeHUE NEMCTBUTENHLHO HAa BCEH TEPPUTOPHH
Houenkoit Hapopno#t PecmyOnukm W IpemocTaBiseT INpaBo JONMycKa B
aZIMAHUCTPATHBHBIEC 3[aHHUs TOCYJapCTBEHHBIX OPraHOB, UX TEPPUTOPHAILHEIX
OpraHOB ¥ IOJABEJIOMCTBEHHBIX OpraHu3aiuii (mamee — o0OOBEKTHI), 3a
HCKIIFOYEHMEM OOBEKTOB, JOIYCK B KOTOPHIE OCYLIECTBISETCS B OCOOOM
NOpsJIKe, YCTAHOBJICEHHOM HOPMAaTHUBHBIMH TIPaBOBEIMH akTaMH JIOHeIKo#M
Hapognoii Pecry6imuku.



ITo cormacoBaHUIO C COOTBETCTBYIOIIMMH T'OCYAapCTBEHHBIMHM OPraHaMu
ciyxe0HOe yIOCTOBepeHHe MOXKET IIPEIOCTABIIATE IIPaBo JOMYCKa Ha OOBEKTH,
JOIYCK B KOTOPBIE OCYILECTBILIETCS B OCOOOM MOPSAAKE, YCTaHOBICHHOM
HOpPMAaTHBHBIMH IIPaBOBEIMHU akTamu JloHenkoi HapoaHoii Pecrybmukm.

II. opsimox opopMJIeHHS H U3IOTOBJIEHHS CJIYKeOHBIX YI0CTOBEPEeHHM

2.1 CnyxebHoe ynmocToBepeHHe OGOPMIIIETCS Ha PYCCKOM S3BHIKE B
COOTBETCTBHH C ONUCAHHWEM K 00pa3loM OnaHka CIIy>keOHOTO YIAOCTOBEPEHHS
(mpunoxenue 1).

2.2. CiyxeOHBIM YIOCTOBEpEHHSAM, KOTOPEIE BEIJAIOTCS pPaGOTHHKAM,
IPUCBAaBACTCA COOTBETCTBYIOIIMI HOMEp, COCTOSIIMNA M3 MIECTH ITUOD
(mpunoxenue 2).

2.3. Bce 3anucu BHOCATCS B CIy)XeOHOE YIOCTOBEPEHHE HA OCHOBAaHHWH
JIMYHOTO Aena paboTHHKA.

2.4. CiyxebHble y10CTOBEpEHHS 0)OPMILIIOTCS 3a IOJIUCHIO:

1) I'naser Jlonenkoit Hapoanoit Pecniy6biinky — B OTHOIIEHUH HadyalbHHUKA
YIpaBiieHNs ¥ 3aMECTHUTEIIS HadyalbHUKa YIIpaBIeHMUS;

2) HavanbHuKa YIIpaBieHUs — B OTHOLIEHHH APYTUX paGOTHHKOB.

25. Ilocne momnucanus InmaBoit [omenxoit Hapommoit Pecmy6muxu
CITy)X€OHOTO yIOCTOBEpEHHS JHLAM, YKa3aHHHIM B IIOANYHKTe 1 myHkTa 2.4
Hacrosiniero Ilopsizika, B HeM cTaBUTCS OTTHCK Maiioii rep6oBo¥ nedatd ITaBbl
Honenxoit Haponno#i PecryOnuku Ha TpaBoil CTOPOHE KHMXKKH C OXBaTOM
nonnucd Imaser [Jlonenxodi Hapommoit PecnyOnukun u Ha JteBoM cTOpoHe
KHHXKKH ¢ 0XBatoM (oTorpadhun paGoTHHKA.

2.6. Ilocme moamucaHus HaYalbHHKOM YIpaBIEHHS CIyKeGHOro
YAOCTOBEpEHUs JIMIlaM, YKa3aHHBIM B IMOAMYyHKTE 2 NMyHKTa 2.4 HACTOSIIEro
Ilopsiika, B HEM CTaBUTCS OTTHCK Maiioil repGOBOM IeyaTw YIpapjieHHs Ha
IIpaBO#M CTOPOHE KHMXKKM C OXBaTOM HOIIMCH HaYallbHMKa YIpaBlIeHHsS M Ha
JIEBOH CTOPOHE KHMXKKH C OXBaToM yria ¢potorpaduu paboTHHKA.

2.7. CmyxeOHO€ yIOCTOBEpPEHHE H3rOTABIMBAETCS HA OCHOBAHHU
JIOTOBOpA, KOTOPHINM 3aK/IIOYaeTcs YIpaBlIeHHWEM C OpraHM3alpel, MMeoLIei
COOTBETCTBYIOIIIE IPOM3BOACTBEHHBIE BO3MOXHOCTH [JI1 H3rOTOBJICHHS
CITyXeOHBIX yIOCTOBEpEHHUH, oGecrieueHus 3alMThl ¥ KOH(UIEHIUATFHOCTH



MHQOpMAINK, €ClId HHOEe He IMPEeIyCMOTPEHO HOPMATUBHBIMHM IIPAaBOBHIMH
axramu Jloneuxoit Haponuoit PeciyGnukm.

2.8. DUHaHCHMpOBAaHHME pPAaCXOJOB Ha M3TOTOBICHHE  CIIy>KEOHBIX
YAOCTOBEPEHH! OCYIIECTBIAECTCS 3a CYeT CpeACTB, IIPEedyCMOTPEHHBIX
Pecny6mukanckum GromxeroMm Jlonenkoit HaponHoit Pecrybnukn mubo npyrux
CPEICTB Ha COZiep)KaHue YIpaBICHUS.

III. opsAOK BHIAaYH M HCNOJL30BAHUS CIYKEOHBIX yI0CTOBEpPEeHHH

3.1. Brlmaya  ciayxeOGHBIX  YIOCTOBEpEHHMIl  OCYIECTBISETCS
HoApa3ejeHueM YIIpaBieHHs, K KOMIIETEHIINH KOTOPOTO OTHOCATCS BOIMPOCHI
KaZpoBOro obeceueHns (Jranee — CeKTOp KaapoB).

3.2. Ciry>xeOHble yIOCTOBEpEHHUs BBHIIAIOTCSA pabOTHHUKAM CPOKOM Ha TpH
rona;

Ilpomsierne cpoka  OecTBHS — CIyXKeOHOrO  yIOCTOBEpEHHUS  He
JIOITyCKAETCS.

3.3. CayxebHble yIOCTOBEPEHHUS BBIAAIOTCS IOCTIE MMOMMUCAHUS TIPHKa3a
VYipaBieHuss O BCTYIUIGHHM B JOJDKHOCTH (HasHaUeHHWH Ha JOJDKHOCTE)
paboTHHKa VYIpaBleHHS, a TaKKe [0 WHCTEYEHHH CpOKa MIEHCTBHA paHee
BBIJAHHOI'O CITy)XEOHOIO YJOCTOBEpPEHHsI IOJ JIHYHYIO MOMAIMKCH pabOTHHMKA B
KHure ydera W BbLI@9H CITy)keOHBIX YIOCTOBepeHWi (MpritokeHne 3) 3a
IOJy4E€HUE CIIy)KCOHOTO YIOCTOBEPEHHS M O3HAKOMIICHHE C HACTOSIUM
ITopsiaxom.

3.4. Bnagener| ciayxe0HOTO yIOCTOBEPEHHUS 00sI3aH:

1) obecne4nuTh COXpaHHOCTE CBOETO CITYXeOHOIO YIOCTOBEPEHHSI;

2) OpemBSBIATH  ChOy)eOHOe  YyIOCTOBEpEHHE 110  TPeOOBAHHIO
YIIOJIHOMOYEHHEIX JIMI TOCYJapCTBEHHBIX opraHoB JloHemko# Hapomnoii
Pecniy6muku;

3) caaTh HeAEHCTBUTENBHOE CITy)XeOHOE YIOCTOBEPEHHE B CEKTOP KaPOB.

3.5. Buazgensiy ciyxeOHOTO yAOCTOBEPEHHUS 3aAMPEIIAETC:

1)  mepenaBarhb ciyxeGHOE YIOCTOBEPEHHE UHBIM JIHIAM;

2)  ocraBnATh 6e3 MPUCMOTpa CIy)KeOHOE YAOCTOBEPEHHE;

3) wucmonb3oBaTh  Choy)keOHOE  YOOCTOBEpEHHE B  LENAX, He
IPEeTyCMOTPEHHEIX €r0 JOJDKHOCTHBIMHU (CITy)K€OHBIMH) 00S3aHHOCTAMH.



3.6. Brmagenen cmyxeOHOTO YIOCTOBEPEHHS HECET IEePCOHANBHYIO
OTBETCTBEHHOCTh 3a HecoOmojeHne TpeboBaHuii myHKTOB 3.4 u 3.5
Hacrosero Ilopska.

3.7. CmyxeOHOe yOOCTOBEpeHHE SIBIISIETCS HEIEHCTBUTEIBHBIM B
ciIy4ae:

1)  HecoOTBETCTBHS ero TpeOGOBaHMSM, IPEAYCMOTPEHHBIM HACTOAIINAM
Iopsakom;

2)  HaJIM4Ms B HEM CJIEJ[OB HCIIPABJICHHUS,

3) HamuuusA TOBPEXIEHHM, B pe3ylbraTe KOTOPBIX ITOBpEXIeHA
¢ororpadus Bragensa CIIy:keOHOTO YIOCTOBEpEHHs, CBEJCHHUS, YKa3aHHEIE B
CITy:keOHOM YIOCTOBEPEHHH, HITH OTAEIbHEIE HX (pParMEHTEHI,

4)  HeoOXOOMMOCTH €ro 3aMeHbl — 10 MCTEYEHMH OJHOTO MeCHIa CO
JHS HACTYIUICHUS COOTBETCTBYIOIMX OOCTOATENECTB, YKA3aHHEIX B IIyHKTE 3.8
Hacrosuero [Topska;

5) ocBOOOXIEHUS OT JOKHOCTH (YBOJIBHEHHS C JIOJDKHOCTH)
paboTHHUKa,

6) peopraHW3alliH, TUKBHIALKUN YIIPaBICHUS;

7)  ero yrparsl (XUILEHHS);

8) cMeptH paboTHHMKa YHpaBIeHHS, KOTOPOMY BEIJAHO CIIyKeOHOE
YAOCTOBEPEHHE.

3.8. CnyxeOHoe yI0CTOBEpPEHHE MOIEKHUT 3aMEHE B CIIyYae:

1) M3MEHEHUM COAepXKaIUXCi B HEM CBeIACHHM (3aHMMaeMOi
JOJDKHOCTH, (paMUIIum, IMEHH, OTUECTBA) pabOTHHKA;

2)  YCTaHOBJIEHUS HETOUYHOCTEH B MMEIOINUXCS B HEM 3aIHCIX;

3) HEIPHUIOAHOCTH  €ro IS JajbHEHIero  HCIOJIb30BaHH]
(TOBpEXIEHHS).

3.9. IIpu oCBOOOXKIEHUH OT 3aHUMAEMOM IOJDKHOCTH (YBOJIBHEHHH C
3aHMMAaeMOM JOIDKHOCTH) paboTHHKA YIIpaBiieHHs, CITy»eOHOe yIOCTOBEpEHHE
HNOJIICKUT CclIa4e B CEKTOp KaJpOoB B JIGHb YBOJNBHEHHUS C JIOJDKHOCTH,
IIpeKpalleHus TOTHOMOYHH.

3.10. B cmy4ae yTparbl, XWIIeHWs, MOBPEXAECHUA CIIy:KeOHOTO
YAOCTOBEPEHUsI pabOTHUK YIpaBiIeHHS He3aMENIHTEIHO B IHMCHMEHHOM
Gopme HHPOPMHPYET CBOETO HEMOCPEACTBEHHOIO PYKOBOTUTEIS ¢ YKa3aHHUEM
0OCTOATENBCTB yTPATHL, XUIIIEHHUS, TIOBPEKIEHUS CIYKeOHOTO YOCTOBEPEHHUSL.



HemnocpencrBenHbiii pykoBoauTens pabOTHHKA, IOIYCTHUBILIETO YTpATYy,
XMILIEHHUE, TOBPEXKICHUE CIy)KeOHOTO YIOCTOBEpEHHs, He3aMeJIMTEIILHO
HHQOpPMUPYET 0 JaHHBIX 00CTOSATENIHCTBAX HAJalbHUKA YIIPaBIECHHS.

Ilo daxty yTpaThl, XUIIEHHS, NOBpPEXIEHHS, IEpelaydl CITyKeOHOro
YAOCTOBEPEHUSL MHBIM JIMIIaM, UCNOJIB30BAaHUSA €T0 B LENSAX, HE CBA3AHHBIX C
UCIIOJIHEHNEM OOKHOCTHBIX (CIIyXKeOHBIX) O0S3aHHOCTEH, a TakkKe OTKas3a
CIa4¥ MM HECBOEBPEMEHHOHN ero ciaa4u, mo ykaszanuio [JaBel JloHemkoi
Haponuoit Pecnybmuku — B OTHOIIEHWH paOOTHHKOB, Ha3HauYeHHWE Ha
JOJKHOCTB U OCBOOOXKIEHHE OT JOJKHOCTH KOTOPEIX OcyllecTBiseTcs I naBoit
Honenxoii Haponnoit PecrryOnuku, HayambHMKa YTpaBiIeHHS W 3aMECTHTENS
HavyaJIbHUKa YIIpaBieHUs — B OTHOIIEHWHM pabOTHHMKOB, Ha3HA4YeHHE Ha
JIOJIDKHOCTE M YBOJIBHEHHE C JIODKHOCTH KOTOPBIX  OCYIIECTBIISIETCS
Ha4aJIbHUKOM YIIpaBIeHHS, MOXeT OBITh Ha3HAYEHO IMpOBeeHHE CIIyxKeOHOH
IIPOBEPKHM, B pe3ysibTare KOTOpOl BHHOBHBEIE paOOTHHKHU IO PEUICHHIO 1J1aBEI
Honeuxoii  Hapomsoii  PecnyOnmuku wim  HavalbHUKA — YIIpaBIIEHHS
COOTBETCTBEHHO  MOryT  OBITh  MpHUBIEYEHHI K  AWCHATUIHHAPHOM
OTBETCTBEHHOCTH.

YTpaueHHbIE, MOXUINEHHBIE CITy)KeOHBIE YOOCTOBEPEHMS OOBSBISIOTCS
HEJICHCTBUTENBHEIMA IIOCPEJCTBOM OIYOJIMKOBaHUSA OOBSBICHHS B CPEACTBAX
MacCcOBOM MH(OpMAIIHH.

3.11. IloBTropHas BBIAA4a, a TAKOKE 3aMeHa CIIyXeOHOTO YAOCTOBEpPEHHS
OCYIIECTBJISETCA B COOTBETCTBUU ¢ HacTosuM [lopsakom.

IV. opsifok y4era H XpaHEHHS CIYyKeOHBIX YI0CTOBEPEHMIA

4.1. VYueT BBIIAHHBIX CIYXEOHBIX YIOCTOBEPEHHM OCYIIECTBIISECTCS
CEKTOpOM Kanpos B KHHUre ydeTa U BBIIa49H CITy)KeOHBIX YO0CTOBEPEHHIA.

4.2. Opgun pa3 B KBapTal CEKTOPOM KaJpOB OpPraHM3yeTcsi CBepKa
HaJIMYus Y paOOTHUKOB CITyXeOHBIX YIOCTOBEPEHUM, COOTBETCTBHS CBE/ICHMUIA,
YKa3aHHEIX B HX CIyXXeOHBIX yIOCTOBEPEHHUSX, 4 TAKXKE COOTBETCTBHUS 3aIIUCSM,
cozepXkalmuMcsi B KHure ydera 1 BbIJJaud CIyKeOHBIX YIOCTOBEPEHHIA.

4.3. CyxeOHBIE YIOCTOBEpEHHUS, CAaHHBIE B CEKTOP KaIpOB, XPAHATCS B
CIIe[THaJIbHOM MeTa/IndeckoM mKady (celide), HCKIIIOYAIOMEM K HUM JOCTYII
IIOCTOPOHHHUX JIHII.



V. Ilopsiiok yHHYTOXKEHHSsI CJIY:KeOHBIX YI0CTOBEpEeHUM

5.1. HcnopuenHbie OnaHkM CioykeOHBIX YIAOCTOBEPEHMH, a Takxke
CITykeOHBIE yIOCTOBEPEHUS, CJAaHHEIE B CEKTOP KaJpOB MEPHOJUIECKH, HO He
pexe OJHOIO pasa B rofi, MOJIeXKaT YHUYTOKEHUIO B YCTAHOBICHHOM CEKTOPOM
KaJpOB IIOpPsJKE, C COCTABICHHEM COOTBETCTBYIOIIEIO aKTa KOMHCCHUEH
VIpaBiieHHs, MONOXKEHHE U COCTaB KOTOPOH YTBEPKIAIOTCS HauyaJlbHHKOM
VYnpaBneHusl.

5.2. Ha ocHOBaHMM aKTa YHUYTOXXEHHUS CIYKeOHBIX yIOCTOBEpEHHH B
KHure ywera ® BblJa4M CIyKeOHBIX YAOCTOBEPEHHMHA CEKTOpa KaJIpoB
IIPOM3BOIATCS 3allUCH 00 YHUYTOXXEHHH CIY)KeOHBIX YIOCTOBEpeHHH C
YKa3aHHMEM JIaThl ¥ HOMepa aKkTa YHUUTOXEHHUS CITyKeOHBIX y0CTOBEpEHHH.





